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Wednesday |I* September 2024
Deo,r Parenl’/Guardian,
Re: Leave of Absence Penaug Notice
You may have alreadﬂ seen in the nalional media |,'ho,|,’, from 19th Augusf 2024, the new National Framework for issuing Pena”ﬂ
nolices for unauthorised absence will QPPlHA The local aukhorihj has requesked that we wrile to all Parenks lo nol’iﬂj them of the

changes and er wording below is fo,ken from informahon issued fo us bH Sandweu.

There will be a single consistent nalional threshold for when a PenalfH nolice must be considered bﬂ all schools in Englan& of 10
sessions (usua”g equ‘walenk to 5 daHs) of unauthorised absence within a ro”ing |0-school week Period. These sessions do not
have to be conseculive and can be made upofa combinalion of any Egpe of unauthorised absence. The |0-school week Periocl

can span over diﬁcerenk |,'erms and SChOO[ Hears.

Pena[kg notice J:‘mes will conkinue to be issued per Parenk per child. For examp[e, lwo Parenks with three children would receive a
botal of six Penalkﬁ nolices.

First Oﬁence: the J;irsk time o Penauﬂ notice is issued fora term lime holido,H or irregular school O,Hendo,nce, the Penauﬁ nolice
wiH be charged o,k £|6O Per Parenk Per chi[d, Po,id wil’h'm 28 do,Hs - reduced |,’o E80 Per Parenl’ Per child Lf Po,id wiHl'm 2| doHe
Unpaid Penall’ﬂ nolices o,fl’er 28 daﬁs may result in Prosecuhon.

Second Oﬁence (within 3 years of the First Oﬁencex where it is deemed o,PProPrio,l'e bo issue a second Penauﬂ notice lo the
same Parenl’ for the same Pupi[ within 3 years of the firsk nol’ice, the second Penauﬂ notice will be charged at £160 per Po,renk
Per chi[d, Po,id wil’hin 28 do,ﬂs; khere wi“ be no reduchon lf ik is Paid wil’h'm 2| daﬂs. Unpaid Pena“’g nol’ices o,fl’er 28 daﬁs mo,H
resull in Prosecuhon.

Third Oﬁccncc and any J:urH'Ler ogrences (within 3 years of the J:irsl oHence): the third lime that an offence is commilted for
either a term-lime holidaﬂ and/or irregular O,Hendance, a Peno,”,’g nolice will not be issued, and the case may be Proceeded
sh‘aigM lo Prosecuhon under the Single Juslice Procedure. I_F found guiuﬂ of the offence of 'fo,ilure bo secure their child's

regu[ar altendance ot a school‘, the magisl’rates can impose a J:'me up to E|,OOO, and this will result in a criminal record.

Please nol’e Hmo,l’ Springfield requires Qlf leasl’ kWO WC@I(S) nol’ice |50 PI"OCCSS H‘le leo,ve Of absence form. The form should be
compleked bl\.j Hme Parenk WiH\ whom Hle Child resides, as shown on our SChOO[ sHsfem. BOHI Parenl’s MUST be lisked an Hle J:orm,
even if H\Z\Lj dO nok reside Qlf H1€ same address. YOU musl’ QlSO liSlf 0“ OH’IZI" aduus over H’»e o,ge OJ’; |8 WhO reside O,k Hle same

address as the child, includ‘mg skeP—Parenl's, sib[ings, and gro,ndparenks.

For any leave of absence PRIOR ko (9t August 2024 (e.q. in July 2024),the penalky nokice will be of the old rake op F60/€120
Anﬂ [GGVG O.F absence |,’o,|<en in Sepl’ember 2024 Wi“ be charged Gk Hw new ra|:es OIDOVC.
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